Using EZ Prompt
Saving a Teleprompter Script


EZ Prompt works with MS Word and other word processing programs.  However 
the best file type for EZ Prompt to work with is a .txt file.  To save a simple MS 
document as a .txt file select File
Save As       then… 

1. Choose the appropriate drive/folder  

2. Choose an appropriate name  

3. Change the file type to Plain Text (.txt)
Opening the File

1. Open the EZ Prompt program.
2. Open the script file by selecting File      Open      Find the file name and select it (must be a .txt file)

Prompting 

1. With the script open in EZ Prompt, place the cursor at the beginning of the script.

2. Select one of the following

· The prompter icon

· F5

· Prompt      Prompt Now
3.   Begin Scrolling using the following actions:
· Select a comfortable speed number on the control pad, 1 being the slowest and 9 
being the fastest (A comfortable speed is one that allows your anchor to read at their pace).

· Use 0 to stop

· Use the decimal point to and a speed number to go in reverse

· Use the Esc button to return to the document view for editing

